
 
 

JOB DESCRIPTION 

 

POSITION: Alcohol Harm Reduction Project - Community Champion 
HOURS OF WORK: 12 hours per week 
RESPONSIBLE TO: Services Kaihautu 
SALARY: $53,000-$56,000 (pro rata) 
TERM: July 2021-August 2022 

 

INTRODUCTION 

Community Law Wellington & Hutt Valley (CLWHV) is a registered charity, providing free legal 

advice and information for those in our community with unmet legal needs. Our vision is for a 

society where those with the least resources has as much, or more, access to justice as those 

with the most.  

While some of our work focuses on helping individuals, we also do work assisting communities 

that experience higher social and economic deprivation.  This position works alongside 

communities to reduce alcohol-related social harm by supporting them with the legal-

regulatory process to oppose new local liquor licenses. This is called the Alcohol Harm 

Reduction Project, and it currently operates through 6 Community Law Centres around the 

country including CLWHV. 

The purpose of the Alcohol Harm Reduction Project is to increase and improve community 

participation in the alcohol licensing process, helping ensure the local voice in heard in 

decisions regarding the granting of licences to operate off-licence (and on-licence) venues, 

and assist with legal navigation. 

The person in this role will champion community participation, providing education and 

advice, and assisting the community with drafting and preparing for hearings.  The person will 

also build and maintain relationships with key local agencies (public health, the police, local 
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authorities) who also have a role in alcohol licensing with the aim of making community 

participation easier. 

 

KEY TASKS 

• Promote and run local community meetings to inform and assist people with the 

alcohol licensing process 

• Run educational and advisory sessions with communities who have decided to 

participate 

• Help communities navigate the procedures and processes under which alcohol 

licensing occurs, including preparation for hearings  

• Build and maintain relationships with: 

o groups that have a special interest in the welfare and wellbeing of their 

communities, with an especial focus on building iwi, hapu and marae 

relationships 

o local regulatory agencies (public health, the police, alcohol licensing inspectors) 

who also have roles in the alcohol licensing process 

o  staff at local authorities with a particular focus on the teams that support 

District Licensing Committees (the decision-making body in alcohol licensing), 

and on community support teams.  

• Report regularly to the Services Kaihautū within CLWHV, and to the National Co-

ordinators for the Project (based at Community Law Centres o Aotearoa) 

• Participate in CLWHV training regarding for continous improvement of your 

understanding of Te Tiriti o Waitangi, Te Ao Māori, and Te Reo Māori and our bicultural 

work as an organisation 

• Keep clear detailed records in the CLWHV information management system, both 

regarding time spent and nature of work activities.  

• Participate in nationally organised Project trainings and hui.  

 

 

SKILLS AND QUALITIES WE SEEK  



We are primarily interested in your character, and your desire to support our local 

communities.  However, the successful candidate will likely demonstrate some or all of the 

following: 

Work Skills 

• Experience in community engagement and empowerment 

• Evidence of an interest in promoting community harm reduction issues (preferably with 

an understanding of the harm caused by the sale of alcohol in our communities) 

• Excellent communication skills, in particular an ability to articulate complex issues in a 

plain and accessibly manner 

• Strong people skills and relationship-building skills (whakawhanaungatanga) 

• General computer literacy, including experience with Microsoft Office 

• Well organised with attention to detail and time-management skills 

• A legal background is of assistance (but not essential). 

Relationships 

• Ability to build rapport with a range of people, including those in local regulatory 

agencies. 

• Awareness of te reo Māori, tikanga Māori, and te Ao Māori generally 

• Commitment to Te Tiriti o Waitangi and ability to apply its principles in practise 

• Upholding the kaupapa of Te Hiringa Hauora / Health Promotion Agency (who funds 

the Alcohol Harm Reduction Project). 

 

Self Management 

• Excellent communication skills 

• Ability to work without close supervision 

• A high level of initiative and motivation 

• Excellent organisational and time-management skills 

General 

Everyone at CLWHV shares responsibility for the successful day-to-day operation of 

Community Law.  This includes: 



• Upholding Te Tiriti o Waitangi and contributing to bi-cultural practise at CLWHV 

• Contributing to a positive, high trust environment for all staff 

• Attending regular staff meetings 

• Providing input into CLWHV’s daily operations and continuous improvement of its 

policies and plans 

• Contributing positively to CLWHV’s reputation. 

 


